
HOW TO
APPLY FOR



PLEASE NOTE:

P L E A S E  H AV E  TH E  FO L LOW I N G  I N FO R M AT I O N  R E A DY:

1 . YO U R  C H I L D ’ S  /  WA R D ’ S  B I R TH  C E R T I F I C ATE  N U M B E R  O R  PA SS P O R T  N U M B E R  A S

P R OV I D E D  I N  TH E  N Y K  E N R O L M E N T  FO R M .

2 . O N L I N E  B A N K I N G  A P P  ACC E SS  A N D  AU TH O R I S AT I O N  R I G H TS  TO  TH E  C H OS E N  B A N K

ACCO U N T  FO R  TH E  S E T T I N G  U P  O F  TH E  D I R ECT  D E B I T  AU TH O R I S AT I O N  ( D DA )  TO  E N A B L E

PAYM E N TS  W I TH  e G I R O.

E XC L US I O N S :

YO U  M AY  S U B M I T  TH E  H A R D CO P Y  G I R O  FO R M  V I A  TH E  S C H O O L  A DM I N .

J O I N T  B A N K  ACCO U N TS  TH AT  R EQ U I R E  2  S I G N ATO R I E S .

O C B C  J O I N T  ACCO U N T  H O L D E R S .

B A N K  ACCO U N T  T I E D  TO  TH E  C DA  ( C H I L D  D E V E LO P M E N T  ACCO U N T  -  B A BY  B O N US

S C H E M E ) .



STEP 1

Select ‘Retail’ for Bank Accounts under personal names.
Select ‘Corporate’ for Bank Accounts under companies or corporations.

PLEASE ENTER ALL FIELDS ACCURATELY.

Also known as ‘Bill Reference Number’. Please enter the same number provided to the school.



STEP 2

Bill Reference refers to the Child’s Birth Certificate / ID number
that is registered with the school. Ensure that the number is
correct. Otherwise, please re-enter the data in Step 1.

Select the bank account that you would like the GIRO to be processed from.

Please set payment limit to not
less than $6,000. Please leave expiry date blank.

YOU WILL AUTOMATICALLY BE DIRECTED TO YOUR ONLINE WEB PORTAL BANKING APP OF THE SELECTED BANK. 
YOU WILL BE REQUIRED TO LOG INTO THE BANKING APP USING YOUR SECURITY TOKEN.



STEP 3

Click Back to
amend.



STEP 4

YOU MAY PRINT OR SCREENSHOT THIS PAGE FOR YOUR OWN RECORD.

THE NEXT PAGE SHOWING THE APPROVAL PROCESS WILL APPEAR MOMENTARILY.



STEP 5

FOR PERSONAL BANK ACCOUNT HOLDERS (‘RETAIL’)
PLEASE WAIT FOR THE APPLICATION TO BE PROCESSED. 
APPROVAL PROCESS SHOULD TAKE LESS THAN 5 MINUTES.
DO NOT EXIT OR CLICK REFRESH.
PLEASE RECORD THE TRANSACTION REFERENCE NO. 
AN EMAIL WILL BE SENT TO YOU WHEN THE APPLICATION IS
SUCCESSFUL.

FOR COMPANY BANK ACCOUNTS (‘CORPORATE’)
APPROVAL PROCESS MAY TAKE UP TO 48 HOURS.
YOU MAY CLOSE THE PAGE AND AWAIT EMAIL NOTIFICATION. 
PLEASE RECORD THE TRANSACTION REFERENCE NO. 
AN EMAIL WILL BE SENT TO YOU WHEN THE APPLICATION IS
SUCCESSFUL.



STEP 6

eGIRO APPLICATION IS COMPLETE. YOU MAY CLOSE THE PAGE.



FINAL

EMAIL AND SMS NOTIFICATION WILL BE SENT TO YOU.



Thank You
CONTACT US:

51 campus: 6463 2771
118 campus: 6466 3375

email: accounts@nyk.edu.sg


